Upgraded

Personal Information

Get familiar with navigating the new Personal Information application

my UTSA. Account @

How To Access This Application

Account &
MODERN VIEW

Hello, from the new modern view of
myUTSA account.
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Get familiar with navigating the new Personal Information application

Personal Information Homescreen

View Personal Details

In this section you can view general
information, but cannot make any
changes. If you want to update your

Preferred First Name or Marital
application (Personal Information tab)

My Profile - Personal Information on the Classic View.

<Profile picture Personal Details

Student Name First Name Middle Name Last Name
Student Name
ID Number: @XXXXXXXXX o—
Date of Birth Marital Status Legal Sex
‘Month Day, Year Single Female
studentname@my.utsa.edu Preferred First Name
1234 TESTADDRESS, San Antonio, Preffered
Texas 78258-7842
(L) 2104588000 Email @ (¥ Add New
UTSA Email (Preferred) Financial Aid Parent Email from ISIR
. .. studentname@my.utsa.edu . .
Na\"gate to the Orlglnal Set Not Preferred email to Preferred Add Email X View Email
Application on Classic {Not Updateable) Here you can view your
View Email Type Email Address UTSA Email and others
TO navigate baCk tO Select Email Type v Enter Email Address aSSOCiated With your
original application on commonte account. You can only add
the Classic View, click a “Home Email” in this
on the 4-square icon, Add comments section by clicking on
select “Banner” and “Add New” where you will
Phone Number
then choose the area A be prompted to add your
you want to visit. Permanent (Primary) email.
210 4522000 210 45838000
Don’t forget - You shoud
check your UTSA Email
often as this is how we
will communicate with
you!
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Personal Information Homescreen

My Profile « Personal Information
Two icons will appear if
. Phone Number @ %) Add New
you’re able to edit or delete ®
part of your personal Permanent (Primary) Cell Phone
information. Click the 2104588000 210 4588000 View Phone Numbers &
. CE e (Not Updateable)
pencil icon to “Edit” the —0 » @ Addresses
mformathn. Cllck“on the ) Coll Phone (Priman} BMling (Primary} You can view phone n_umbers
trash canicon to “Delete 210 4588000 210 4588000 and addresses associated
the information. (Not Updateable) ® @ with your account. Click on
“Add New” where you will be
prompted to select the type
Address and input information. ) (7) Add New
Edit Phone Number Billing Permanent
o o0 Current Current Note: If you want to update
07/07/2021 - (No end date) 01/18/2023 - (No end date) your Cell Phone’ p[ease
Permanent 1234 TESTADDRESS 2023 TESTADDRESS . o
San Antonio San Antonio naVIgate to the Orlglnal
Phone Number Texas 78258-7842 Texas 78253 application (Personal
210 ’ 4588000 Extension © @ © @ Information tab) in Classic
International Access Code and Phone Number VieW.
International Phone Number @ Add New
Primary Unlisted A Are you sure you want to delete the selected
telephone number?
Cancel Update
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Add, View & Update Emergency
Contact

You can view your emergency
contact associated with your
account. Click on “Add New”
where you will be prompted

Emergency Contact to select the type and input @ (D) AddNew
1. First & Last Name information.
Cousin
Phone: 210 4588000 . - .
Ethnicity & Race one UTSA Gircle Click the pencilicon to “Edit” the
. . . . San Antonio i i H
The information in this San Antonie mformatlon. Click on the trash
section is based on a prompt D @ e can icon to “Delete” the contact.
shown in the original
application on the Classic
View and cannot be updated Additional Details
once submitted. If you
r——() Ethnicity and Race
prefer not to answer, please Not Hispanic or Latino
select “No answer” before American Indian or Alaskan Native, Native
o Hawaiian and Other Pacific Islander
submitting.

Other

Answer a Survey
® Answer a Survey

Surveys will now be completed

through this link.




